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FLSA Overtime Adjustment Request

Date (Month/Day/Year)

MSC

Employee Name (Last, First, Ml)

Social Security No.

P/L

Finance No.

Check Applicable Boxes

[] Adjustment is for hours worked during an FLSA Workweek overlap period.

[] Adjustment is for hours worked in an adjoining FLSA Workweek, caused by temporary scheduling or rescheduling, or by overtime work,
with no change to the employee's FLSA Workweek.

[] See reverse side for related additional hours.
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Send to: Employee's Signature Date
FLSA OVERLAP ADJUSTMENT UNIT Adjustment Clerk's Signature Date
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MINNEAPOLIS POSTAL DATA CENTER FLSA Coordinator's Signature Date
TWIN CITIES AMF MN 55111-9630
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PS Form 2240-F, June 1991




Related Additional Hours

[1 Adjustment for FLSA Workweek Overlap

An adjustment may be required if the new FLSA Workweek, based on a permanent change to the employee's schedule, overlaps the old FLSA
Workweek. This normally occurs when the new schedule start time is earlier than the start time of the old schedule. The earliest possible start
time is 20.00 hours (Tour I); the latest possible start time is 19.99 (Tour Ill). Later start times may cause an overlap for some (Tour 1) PTFs chang-
ing to (TOUR 1) full time. The adjustment should be processed only if hours were worked during the overlap period and, when added to the hours
of the overlapping FLSA Workweek, the total workhours exceed 40.

In some situations, hours worked during the overlap period are worked on two different tours, and paid in different weeks. When this occurs,
record the hours (worked during the overlap period) for one tour on the front side of this form, and the hours (worked during the overlap period) for
the other tour in the blocks below.

[] Adjustment for Hours Worked in an Adjoining FLSA Workweek
In some situations, hours will be worked in both adjoining FLSA Workweeks. Record the hours being added to the week to be adjusted on the
front side of this form, and the hours to be subtracted from the same week in the blocks below. Complete additional Forms 2240-F for each week
that is to be adjusted in this manner.
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