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Today, I would like to talk to you about sexual and workplace harassment prevention, a serious 
business issue, and one about which each of us should know. 
 
The Postal Service takes the issue of workplace harassment seriously.  We want to stop sexual harassment 
and workplace harassment when it happens and remedy the wrongs that occur.  Stopping harassment is not 
simply a one-time effort- it is an ongoing process of communicating workplace values.  That’s why we must all 
do our part everyday in preventing sexual and workplace harassment. 
 
First let’s go over some specifics about sexual harassment. 
 
Sexual harassment takes various forms.  It can be both sexually charged comments, and unwelcome, and 
inappropriate physical contact.  Also, it can be in the form of making, or threatening, to make decisions 
affecting an employee’s job based upon whether they accept or refuse a request for sexual favors.   
 
Sexual harassment is not just rude behavior:  it is also illegal and can have serious legal repercussions for both 
the offending party(s) and the organization involved.  
 
However, any behavior that is inappropriate in the workplace even if it does not rise to the legal definition of 
sexual harassment, may violate Postal Service standards of conduct. Inappropriate workplace behavior is 
insensitive, tasteless, juvenile, or rude behavior that may seem harmless to some but is perceived as offensive 
by others. The very behavior that often leads to incidents of sexual harassment.  
 
If you are offended by someone’s behavior, you are encouraged to tell the person that the behavior is offensive 
and tell the person to stop.  If the offensive behavior continues, report the behavior to your supervisor, 
manager, or your Human Resources manager, so that it can be addressed. If your behavior is or can be 
perceived as inappropriate, or of a sexual nature, and it offends someone else, STOP.  If not, you could be 
subject to corrective action, on that bases. 
 
What do I mean? Let me give you an example.   
 
A male employee tells a new female employee to come into the lunchroom.  He asks her to close the door and 
sit down.  He starts to complement her looks and expresses his feelings towards her.  He tells her he would like 
to take her out to dinner.  She tells him no, I’m not interested.  He continues to describe what attracts him to 
her.  He states he will not accept no as her answered.  She refuses again and says “Don’t’ be so naïve:  you 
need to learn how to get along around here.”   
 
Here’s another example: 
 
A female employee notices a male employee staring into the vending machine.   She asks him if he sees 
anything he wants while brushing up against him.  He moves away and responds, “Not really!”  She then 
moves closer and says, “I sure do!”  He leaves the break area and feels her staring at him.  While he is walking 
away, she reminds him that she will not stop pressuring him until she is what he wants. 
 
What about Inappropriate Humor? 
 
Inappropriate humor may often be perceived as a form of sexual harassment.  For example, telling sexually 
explicit jokes or making off-color remarks may be a way of creating a hostile working environment.  While 
humor, when handled properly, can have a positive effect on the quality of working relationships, inappropriate 
humor can be extremely destructive.  It is important to use caution and exercise good judgment in your 
interactions with others.  Make sure your comments are appropriate to the situation and those around you.   
 
 
 



 
What Can You Do? 
 
Awareness and prevention is the best and most effective tool for eliminating sexual harassment in the 
workplace.  Preventing sexual harassment is a high priority. It is important to remember that sexual harassment 
will not occur if respectful and professional behavior is practiced at all times. Stopping sexual harassment 
starts with taking immediate appropriate action.  If you practice the following, you will do your part in 
preventing harassment in the workplace. 
 

• Treat your co-workers with dignity and respect 
• Know and follow the Postal Service policy on reporting harassment 
• Learn to recognize what constitutes sexual harassment 
• Respond immediately to inappropriate behavior 
• Become more sensitive to the opinions and feelings of co-workers 
• Don’t jump to conclusions based on someone’s dress, actions, or physical appearance 

                                                                                                                                                                                                      
What if it happens to you or someone you’re working with? 
 
If you or someone you work with is being harassed, you should: 
 

• Respond promptly and appropriately.  
• Make your feelings known. 
• Tell the harasser that the comments or behavior are unwanted and you want them to stop (Sometimes 

people are unaware that their behavior is offensive or harassing until it is brought to their attention,)  
• Make a record of the times, places, and persons who have witness the incident and your reactions. 
• Report it. Report it to any supervisor or manager. If the harasser is your supervisor, go to the next 

higher level manager or your Human Resources manager.   
 
Sexual harassment is a form of employee misconduct, and it undermines the integrity of the employment 
relationships. Like all forms of harassment, it violates the Code of Ethical Conduct.  It undermines morale and 
interferes with the productivity of its victims and their coworkers. 
 
While it is not the Postal Service’s intent to regulate employee’s social interactions or relationships freely entered into 
sexual harassment and inapporpaote conduct will not be tolerated.  Employees who engage in sexual harassment 
will be subject to corrective action, up to, and including removal.   
 
Remember the Postal Service has in place a system for responding quickly to harassment complaints. 
Management will listen, investigate, and respond promptly.  Management will take steps to see that the harassment 
stops, and that any misconduct is remedied. Management will maintain confidentiality to the greatest extent possible.  
This information is in publication 552, Manager’s Guide to Understanding Sexual Harassment. 
 
You also have a right to file a complaint with your EEO office or thought the grievance procedure.  If your need more 
information about the U.S.P.S. sexual harassment program, you can link onto the Diversity Development Website at 
http://blue.usps.gov/diversitynet/sexual/voe_training.htm. 
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