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Instructions at the beginning of class: 
 
The Postal Service complies with all regulations regarding the testing and training of 
employees.  One such law is the Fair Labor Standards Act – FLSA.  This law requires 
the employer to pay employees for all job-related training and testing.     
 
As a result, you are being paid to attend this training and also to take the qualifying 
exams.  Therefore, all training materials must remain on postal premises and used only 
during authorized work hours.  You are not permitted to remove study materials, 
including personal notes, from postal premises.   
 
You are permitted to take notes in your work books or on separate sheets of paper.  
However, these materials must remain on postal premises.   
 
After you complete the qualifying test you are permitted to take the training manuals to 
your work site for reference in your new jobs.  (This is subject to Manager, Safety 
(District) discretion) 
 
Daily instructions - end of class: 
 
Please write your name on the front of the workbook.  Take any notes that you took and 
place them in your workbook.  These materials will be returned to you tomorrow. Thank 
you for your cooperation.   
 
For the eight hour postal driver training: 
 
The participant’s manuals will be collected at the end of the day and returned to you the 
next day for the one hour of self study prior to the qualifying test.  Please write your 
name on your copy.  Thank you for your cooperation.   
 
Other Guidelines 
 
The law states that we cannot “suffer or permit” employees to study off-the-clock.  If we 
do, they may be eligible for overtime and other compensation. 
 
We do not frisk employees when they leave training.  However, if they bring it to the 
instructor’s attention that they have classroom notes in their possession then the 
instructor must direct them to leave the notes in the classroom.  If instructors see 
employees leaving with training manuals they must tell them to leave the manuals in the 
classroom. 



 
If at any time an employee states or hints that he/she is studying at home, the instructor 
must clearly state that all studying must be done on postal premises while on-the-clock. 


