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NATIONAL ASSOCIATION OF LETTER CARRIERS [AFL-CIO] 
UNITED STATES POSTAL SERVICE 

Joint NALC/USPS Safety and Health Committee 
PACIFIC AREA  

 

 
 

January 10, 2008 
 

 
MEMORANDUM FOR   DISTRICT MANAGERS 
    NALC BRANCH PRESIDENTS 
 
SUBJECT: STAY ALIVE 365 

 
 
Stay Alive 365 is a joint effort to improve safe driving practices and reduce motor vehicle accidents 
among city letter carriers.  The Area Joint NALC/USPS Safety Committee has developed a series of 
driving safety packets that supplement the new driver training materials with the intent to ensure that 
all our drivers are reminded of the importance of driving safely. 
 
Data tells us we need to do everything in our power to improve driving safety: 

• Pacific Area was 8th out of 9 in motor vehicle frequency for FY 07 
• Pacific Area, year after year, has the highest number of rollaway/runaway accidents in the 

country 
• Pacific Area backing accidents are increasing in number 

 
The driving safety packets contain DriverPaks from the New Driver Training Course, related safety 
talks, and posters to select from.  Included in the material to the field will be tips on giving safety talks, 
sample safety talk log and a completion form.  Topics selected focus attention on motor vehicle 
accidents involving backing, rollaway/runaway, children and pedestrians, and violation of right-of-way.   

 
We ask each installation head and their NALC leaders to identify the best speakers from craft and 
management to jointly present the safety messages in a way that they are heard and embraced, not 
cast aside as a nuisance.  Craft co-presenters may be union representatives, DSIs, OJIs, safety 
captains or others.   
 
Packets will be issued monthly beginning in mid-January with electronic distribution to the District 
Safety Managers for forwarding to the field.  If you have questions or suggestions you may contact 
Cathey Sinai by email or at 818-374-5665. 

 
 
(Signature on file)     (Signature on file) 
Manuel L. Peralta, Jr    Cathey Sinai  
NALC Co-chair     USPS Co-chair     
 
 
Cc:  Managers, Human Resources 
        Area NALC/USPS Committee 

Area Manager Human Resources 
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Introduction    

 
 
NALC/USPS Joint Project 
 
During Area NALC/USPS Safety Committee meetings the decision was made to work jointly 
to reduce motor vehicle accidents.   An ad hoc team was assembled with members from 
both NALC and the USPS to produce a series of special emphasis safety messages focused 
on safe driving and accident reduction. 
 
Topics selected for the first few issues were based on the types of motor vehicle accidents 
carriers have been involved in most frequently – backing, rollaway/runaway, children and 
pedestrians, and violation of right-of-way. 
 
It is intended for you to use several of these special emphasis items during the month.  Not 
included in the material, but certainly pertinent are Safety Depends on Me DVDs on the 
month’s topic.  Follow-up observations will help determine if safe behaviors are being 
practiced.   
 
These packets will be distributed monthly and will include: 
 

• Topical excerpt from Safe Driver Training  
• Safety talks  
• Safety Posters (8x10) 
• Helpful suggestions for giving safety talks 
• Sample safety talk log 
• Completion log 

 
This joint effort extends into the local office where the materials presented are to be 
messaged jointly, by your best speakers, in order to hold the listeners’ attention.  We will all 
benefit by reducing motor vehicle accidents, injuries and near misses – less injuries/pain and 
suffering, less property damage, less operational impact – for a positive impact on carriers 
and customers alike.  
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Seat Belts and Vehicle Doors 
 
Postal Service drivers must wear seat belts when their vehicles are in motion. When driving 
a long-life vehicle, they must wear the lap belt and shoulder belt whenever their vehicles are 
in motion. 
 
Exception: When shoulder belts prevent drivers from reaching to deliver to or collect from 
curbside mailboxes, they may unfasten the shoulder belt, but never the lap belt. 
 
Postal Service drivers may carry only authorized passengers. All passengers must remain 
seated and wear a lap belt and shoulder harness whenever the vehicle is in motion. 
 
Rural carriers must follow the policy outlined in Handbook PO-603, Rural Carrier Duties and 
Responsibilities, 171.5. 
 
When drivers are traveling to and from their routes, when they are moving between park and 
relay points, and when they are entering or crossing intersecting roadways, they must be 
sure that all vehicle doors are closed. All vehicle doors must be secured when the vehicle is 
left unattended and out of the driver’s immediate sight. 
 
Exception: The Postal Service fleet includes a number of 1-ton, 2-ton, and 2.5-ton step-van-
style vehicles that have left-hand-drive cab compartments with sliding doors and closed 
cargo areas. When driving these vehicles, drivers must keep the rear door closed and close 
the left door when the vehicle is in motion. They may leave the right door open if the cargo 
partition is closed and there are no passengers, mail, or loose equipment in the cab area. 
When drivers operate vehicles on delivery routes and travel in intervals of 500 feet (1/10 
mile) or less at speeds no greater than 15 miles per hour between delivery stops, they may 
leave the door on the driver’s side open. 
 

 

Safety Talk 
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Safety Tips – Slips/Trips/Falls 
 

o Wear proper footwear in good condition with slip-resistant soles.  When shoe soles or 
sides are worn down or misshapen they can present a hazard.   

o Most falls actually occur on the same level and are caused by: Tripping over an obstacle, 
uneven surfaces, not paying attention, hidden obstacles, slipping on something, failure to 
wear appropriate footwear 

o Be aware of slippery and uneven surfaces – Avoid wet leaves, mud, seed pods, ice, and 
snow to the extent possible.  

o Adjust your walking speed to the surface you are on – wet, muddy, icy, changing surfaces 
(example walking from concrete to grass).  When surface is slippery shorten your stride. 

o Make sure you can see over or around any load you are carrying 
o Take near misses seriously, take the time to find out what caused the near accident, take 

steps for prevention 
o Housekeeping is important. If you drop it pick it up.  If you spill it clean it up 
o Keep aisles and work areas clear of obstructions.  Store equipment in its designated location. 
o If you do feel yourself falling or losing your footing, try to relax. Tensing your body is more 

likely to cause injury.  If you are holding an object, drop it and do not try to break your fall.  
Taking the impact of your falling body on an outstretched hand, elbow or knee often results in 
broken bones. 

o Move or walk around obstacles – such as trays or tubs of mail, parcels – rather than stepping 
over them  

o Avoid unsafe shortcuts such as stepping over low walls or shrubs, cutting through flowerbeds 
and landscape materials. 

o Report hazards on customer premises for appropriate customer notification.  Prepare and 
case Hazard Warning cards. 

o Eyes wide shut. In behavioral safety, the term “eyes on path” describes the behavior of 
watching where you’re going. We read papers as we walk down the hall, daydream, look at 
someone else, or simply don’t watch the path ahead or look down to see tripping hazards. 

o Footwear’s role. The shoes we wear can play a big part in preventing falls. Shoes with slick 
soles or high heels; open shoes (thongs, sandals, clogs); heels with steel taps; shoes with 
lightweight uppers; and shoes which are no longer adequate because of disrepair are 
restricted from use in the Postal Service.  

o Slippery and uneven surfaces. Inside our buildings, we find slippery surfaces caused by 
spilled or leaking liquids, oil leaks that haven’t been cleaned up, recently mopped floors and 
improperly waxed floors. Slippery surfaces are usually a matter of housekeeping when they 
occur inside our facilities.  

o Tripping hazards. Strapping, rubber bands, and other debris lying on the floor are a problem 
in offices and production areas. Most tripping hazards are housekeeping matters. Make a 

Safety Talk 
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concerted effort to keep office and work surfaces clean by placing unnecessary debris in 
identified receptacles therefore eliminating the hazard. 

o Elevated work areas. OSHA regulations require the use of fall protection devices when 
working more than four feet off ground level. Guardrails are effective when employees are 
stationary. 

o Ladders and stairs. Unsafe behaviors are often involved when we are using ladders and 
stairs.  Some of those at-risk behaviors are:  

• Not using a handrail  
• Rushing up or down and taking more than one step at a time  
• Failure to secure a ladder  
• Using a chair or other piece of furniture in place of a ladder  
• Leaving tripping hazards on stairs  
• Improperly placing the base of a ladder too far from the wall  

 
(Instead of giving these tips in a safety talk the messages can be effectively communicated by 
posting a tip a day at the time clock or message board where employees will see it.)  
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Preventing MVAs 
 
Introduction 
 
Safe operation of your motor vehicle is important to you as well as the Postal Service in 
many ways. Employees should be prepared to operate a vehicle, both mentally and 
physically.  Accidents, no matter the severity, can result in personal injury and equipment 
damage. Vehicle accidents adversely affect the financial performance of the Postal Service 
and the welfare of our employees and others. 
 
Preventing Accidents with Children or Pedestrians 
 
Accidents involving children and pedestrians almost always result in serious injury or death. 
To avoid accidents involving children/pedestrians: 
 
• Always yield the right of way to children or pedestrians. 
• Drive below the posted speed limit when children or pedestrians are present. 
• Observe crosswalks/school zones. 
• Never hand mail to children. 
• Never back up when children or pedestrians are present. 
• Never back up for a missed delivery, blocked or obstructed curbside delivery. 
• Always be aware of your blind spots that could obscure your vision. 
• Keep your mirrors properly adjusted. 
• Move a vehicle only when you are absolutely certain that it is safe to do so, especially if 
children or pedestrians may be nearby. 
• If necessary, you must dismount, circle the vehicle, and check underneath it to make sure it 
is safe to move the vehicle. 
 
Avoiding Accidents with Fixed Objects 
 
The most common fixed objects struck by postal vehicles are mailboxes, tree branches, 
parked cars, vehicle mirrors, fences, and curbs. 
 
These accidents are usually caused by driver inattention. To avoid such Accidents: 
 
• Always stay focused on driving. 

Safety Talk 
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• Be aware of your surroundings. 
• Do not finger the mail or have mail in your hand or lap while driving. 
• Don’t use a cell phone while driving a USPS vehicle. 
• If you have an emergency need to make or receive a call while driving, pull over to a safe 
location before using the phone. 
• Do not eat or drink while driving. 
 
Preventing Accidents with Other vehicles 
 
To prevent accidents with moving vehicles, the following is recommended: 
 
• Never assume you know what another driver is going to do, even if you know what the 
driver should do. 
• Be sure that mirrors and cameras are properly adjusted and clean. 
• Check for blind spots. 
• Allow adequate spacing between you and the vehicle(s) around you. 
• Always yield the right of way. 
• Maintain posted speed limits if conditions allow. 
• Keep your eyes far ahead to avoid collisions. 
• Maintain control of the vehicle. 
• Always expect the unexpected. 
 
 

Buckle Up!  Seat Belts Save Lives 
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BE SAFE…Lift Properly      
Sometimes it’s not what you are lifting, but how you are lifting it that can cause you a painful back 
injury. Back problems can range from minor to disabling. Whether lifting is a regular part of your job 
or not, it is important to know the basic techniques. 

- Plan your lift. Size up the load – its weight, shape and position. If the load is too heavy or awkward 
to move alone, get help or use a hand cart. Then decide on the route you will take and check your 
unloading spot so that you can anticipate any problems. Wear low-heeled comfortable shoes. 

- Position yourself correctly. Get as close as you can to the load and place your feet about shoulder 
width apart, straddling the load if possible. Make sure your field of vision is clear. If necessary, break 
the load into smaller parcels so you can see over it. Tuck in your pelvis and bend at your knees, not 
at your waist. 

- Lift correctly. Let your legs do the work by using your strong thigh muscles to lift, rather than your 
weaker back. Don’t twist your body if you have to turn – move your feet instead of your trunk. 

- Be just as careful with unloading. If your load must go to the back of a deep shelf, put the load 
down on the edge and push it into place. Take care to avoid crushing your hands when you release 
the weight. It’s difficult to lift a load higher than your shoulders, so safely use a step stool or 
stepladder to place the load. If you are placing the article on a lower level, bend your knees and 
squat as you unload. 

- Get help for heavy loads. If you have extra people available, do a team lift. Decide on one person to 
be in charge of the lift, telling everyone when to lift, move and set it down. Ideally, this person should 
be the last in line on a long load. If you use a hand truck, check it over first to make sure it is in good 
repair. 

- Awkward loads take different lifting techniques. To retrieve an item from deep within a box or 
drawer, you can modify the basic lift procedure. Get as close as you can to the object, squat slightly 

Safety Talk 
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and place your bent knees against the box or drawer before you lift. A similar procedure is the safe 
way to lift heavy items from a car trunk. 

- For light, little objects in the bottom of a deep container, you can use the “golfer’s lift”. Swing one 
leg straight out behind you, flex the other knee, use one hand to balance yourself on the edge of the 
container and the other hand to pick up the load. 

Overconfidence in one’s ability, and lack of knowledge about lifting hazards are common causes of 
back injuries in the office. It is easy to misjudge your strength and suffer a serious injury by trying to 
move a desk or a box of copy paper. 

What you do off the job is important too. Many back injuries are caused by everyday activities such 
as lifting groceries, picking up a child or reaching across an auto engine in the home garage. 

Remember, a painful or disabling back injury can be caused by incorrect body mechanics or 
awkward lifting. Practice safe lifting to keep your back healthy 
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Dealing with DOGS 
 
Dangerous times for dealing with dogs are Saturdays, summertime, and other times when 
adults and children are out with their dogs.  Rural carriers and city carriers have slightly 
different resources to defend themselves from aggressive dogs. Rural carriers typically don’t 
carry satchels, which are a good last line of defense.  (However, some districts recycle old 
city carrier satchels and give them to rural carriers to use as a barrier against an attacking 
dog.)  Both city and rural carriers should be issued dog spray, even though dismounting is 
more limited for rural carriers. 
 

• DO NOT trust dogs. ALL dogs will bite under some circumstances. 
• Always carry a satchel and dog repellent. 
• Case and carry dog warning cards every day.  Case the card ahead of the delivery 

where the dog lives. 
• Do not assume that dogs that do not growl are friendly. 
• Never feed dogs. They come to expect food and will become aggressive if you or 

another person does not provide it. 
• Do not pet dogs. 
• Do not hand mail to customers in view of a dog. 
• Keep your eyes on a dog. An animal is less likely to attack while being watched. 
• Avoid showing fear. 
• Avoid sudden moves, and refrain from startling dogs. 
• Dogs bite as a result of protecting their territory. 
• When delivering, watch for sleeping dogs. Make noises such as rattling keys, 

whistling, or humming to avoid startling sleeping dogs 
• Place foot on bottom of an outwardly opening door, or grab handle on an inwardly 

opening door to prevent escaping dogs when customers open doors. Instruct 
customers to secure their dogs in another room. 

• Don’t push fingers through mail slots. 
• Use caution when servicing mailboxes attached to fences. 
• Do not turn your back on a dog or run. Slowly use a side posture to move away from 

oncoming dogs, taking care not to trip over obstacles. 
• When being attacked, use satchel/mail or whatever is at hand to “feed” the dog so as 

to limit biting capability. Use dog spray as well to slow down the dog. If knocked to the 
ground, be quiet, stay still, and “play possum.” 

Safety Talk 
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• Do not go in yards where there is a dog; if a dog is unrestrained, withhold the mail 
and continue to the next safe delivery point 

• Supervisors and delivery employees should follow established procedures as outlined 
in the Animal Interference Program 

• Maintain Dog Warning Cards and a Dog Watch sheet 
• Prepare “dog letters.” There are four progressive types of dog letters that appear in 

the HQ Dog Bite Prevention booklet. These are: 
o General letter of awareness of dog bites and the mailman 
o Warning to customer to restrain animal 
o Intention to stop delivery if dog is not restrained during delivery times 
o Thank you letter to customer for complying 

• If bitten, notify supervisor immediately and seek medical treatment 
 

 
 

Always report dog interference to Animal Control
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Backing 
 
Backing Hazards 
 
Generally, all backing while on a delivery route is discouraged except to docks. Whenever 
you think it is necessary to back up, ask yourself the following questions: 

• Am I backing because I’m in a hurry? 
• Is there a safe alternative to backing my vehicle? 
• Is this my last resort? 
• Could someone be behind me, perhaps a child or pedestrian? 

 
Avoid Backing-Up Whenever Possible 
 

• Avoid situations that may require backing by planning ahead. 
• If you can, park where you will not have to back up when pulling away from a parking 

place. 
• When parking (straight in) always back into the space when you arrive so that you 

can pull out of the space to leave, unless prohibited. 
• Always ask yourself if backing is necessary. 
• As a last resort, if you must back up, first walk around your vehicle to make sure there 

are no pedestrians, children, obstructions, etc., in your way. 
• It is your responsibility to ensure that there are no children or pedestrians present 

behind your vehicle before backing. 
 
Using mirrors to back safely (As a Last Resort) 
 

• The simple practice of properly adjusting your mirrors and cameras, when available, 
can aid in preventing a vehicle backing accident and/or 

• Always adjust your mirrors and cameras before you leave to go on your route. Mirrors 
and cameras must be in working order, adjusted properly and free of condensation 
and frost to ensure clear visibility before you proceed to back. 

 
 
 
Using rear-view cameras and Monitors 

Safety Talk 
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• When available, you should use a rear view camera and monitor as an addition to any 

other mirrors or window views to expand your view of the area surrounding the 
vehicle.  The camera and monitor are provided to “aid” you when backing. The 
camera and monitor must be used in conjunction with mirrors.  

 
Using a Guide 
 

• When backing a large vehicle, and where appropriate, have someone guide you 
whenever necessary. 

• The guide should stand to the side and front of the vehicle and use hand signals, not 
verbal directions. 

• Never allow the guide to get out of your vision, especially behind your vehicle. 
• Even when you use a guide, it is your responsibility to back up safely. Use all mirrors 

and/or cameras and ensure that they are properly adjusted prior to backing. 
• Back up very slowly. 

 
Backing Precautions 
 

• Never back up for missed deliveries. 
• Never back up for obstructed or blocked curbside boxes. 
• Never pull into a driveway that makes it necessary to back out. 
• Never back up if you overshoot a crosswalk or designated stop point. 
• Never back up when children or pedestrians are present. 
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Ways to Avoid Hitting Objects 

 

Over 90 % of automobile accidents can be avoided.  Here are some common causes.  Avoid 

them and you may avoid an accident. 

 

Intersection Errors:  Over 65% of urban accidents occur at intersections.  Always look left, 

right, and left before proceeding through an intersection. 

 
Inattention:  Lack of concentration on your driving, other drivers, pedestrians and driving 

conditions. 

 

Following too closely:  Try this rule of thumb:  Take the speed you are traveling and 

remain that many feet behind the vehicle in front of you. 

 

Vehicle malfunction:  Maintain regular maintenance on your vehicle with attention to wiper 

fluid, brakes, tires and wiper blades. 

 

Dangerous Roads:  Ice, snow, fog and rain require slower speeds and greater caution. 

 

Unsafe speed:  Excessive speed reduces reaction time and greatly increases impact and 

injuries. 

 

Improper Lane Changes:  Before changing lanes, check all mirrors and signal before you 

change. 

Safety Talk 
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This postal driver survived.  He was wearing his seatbelt. 

 
 
          

 
 

Seat Belts Save Lives… 
Please Wear Yours! 

 
 STAY ALIVE 365
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This vehicle was involved in a runaway MVA.  The driver did not have his 
seatbelt on, over-reached to pick something up from the ground by the 
mailbox and…  
 

You guessed it! 
 
He fell out and the vehicle went on without him – across the street and 
down an embankment.  
 
Remember – Don’t put yourself at risk.  Don’t over-reach.  Park the vehicle and 
step out when needed.  Gearshift in Park, handbrake set, engine off, wheels 
curbed.  

 
 
 
 
 
 
 STAY ALIVE 365
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The Reasons Why I Work Safely 
 

(collect statements of photo’s from 
employees to complete this poster) 
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Appendix A 
 
How to Give Safety Talks 
 
Planning Prevents Poor Performance 
 
This modern management proverb should be foremost in every supervisor’s mind. The truth 
of the proverb is particularly apparent when you give your weekly safety talk. Very few 
speakers have the ability to ad lib fluently and effectively. Most of us must plan carefully, well 
ahead of time, what we intend to say. We must practice delivering the message, and we 
must set the stage. 
 
Prepare for the Meeting 
 
1. Select the subject. Select the subject of your talk and schedule the meeting at least one 
week in advance. Your district safety office can help you select talk topics that are of interest 
and importance to your employees. 
 
2. Study and practice. If you use a canned talk prepared by someone else, study and 
practice it so that you can present the material in an enthusiastic and convincing manner 
without reading it. If you prepare your talk from scratch, plan the talk carefully and check 
your facts. Remember, a 10-minute safety talk should be just that — 10 minutes, or about 
600 words in length. 
 
3. Schedule space. Normally, 10-minute safety talks should be given at the work site or in 
adjacent swing rooms, and seating is not usually required. 
 
4. Schedule time. Preferably, schedule talks at the start of the work day, or just before or 
after a regularly scheduled work break. Select both your space and your time so as to avoid 
competing with noisy distractions. Rotate the times and days talks are given so that 
employees on leave or scheduled off will benefit from them too. 
 
5. Assemble materials. Assemble all posters, handouts, displays, or demonstration 
materials that you intend to use to supplement your talk. 
 
Run the Meeting 
 
You are the leader of the band. Start the meeting on time and run it in a businesslike way. In 
particular: 
 
1. Compliment — Compliment particularly good work of individuals on the crew. 
 
2. Organize — Use your notes to keep your talk organized, but don’t read your talk. 
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3. Energize — Be enthusiastic. 
 
4. Encourage — Encourage employee participation by inviting comments and opinions. 
 
5. Focus — Stay on the subject, and do not permit others to ramble. 
 
6. Stop — Close the meeting on time, with an appropriate summary. 
 
7. Dismiss — Dismiss your employees to resume their normally scheduled activities. Do not 
permit the meeting to just die away. 
 
Presentation Tips — How You Look and Sound 
 
In order to improve your effectiveness as a safety discussion leader, follow these simple tips: 
 
1. Watch your volume. Speak loudly enough to be heard by everyone. 
 
2. Use a natural tone of voice. In normal, everyday conversations, your tone of voice and 
inflection are constantly changing. Don’t fall into the habit of a sing-song, disinterested tone 
of voice. Try to keep some naturalness in it. 
 
3. Enunciate clearly. Speak clearly and don’t slur any words. When speaking in front of a 
group, remember that you have to enunciate a little more clearly (and speak with a little 
more volume) in order to project your voice to the back of the room. To get this clarity and 
volume, you may have to speak more slowly than usual. 
 
4. Breathe. This is simply a concern for not running out of breath before you finish a 
sentence. Most of us don’t have any trouble in normal conversation. In a speech, however, 
where a part of the material may be read (although we advise against reading to groups), 
you should ensure that the material can be read aloud without difficulty. 
 
5. Pace yourself. Make sure you don’t go too fast or too slowly. The main thing to avoid is 
droning, a monotonous way of speaking. Rehearse in front of people, if possible. Get some 
honest, positive criticism. 
 
6. Pay attention to your phrasing. This means not hooking all your sentences together 
with and or uh. You can get away from a halting delivery by adequate rehearsal. 
 
7. Relax. Nervousness is easily communicated to an audience. It makes them nervous. 
Again, rehearsal, particularly in front of people, is the best cure for this condition. 
 
8. Be enthusiastic. Honest enthusiasm for your subject is also highly communicable to your 
audience. Develop and exhibit a real interest in the safety topic you’re talking about. 
Remember, you’re talking to your employees about the safety and health program. Be 
enthusiastic 
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9. Watch your posture. Try to command a certain amount of attention by the way you 
stand. This means that you shouldn’t slouch, or drape yourself over the lectern, desk, or 
case. Stand up straight without looking stiff or uncomfortable. 
 
10. Rehearse. Rehearse your safety discussion when possible, or when you are nervous or 
unsure of yourself. Practice makes perfect. Try to avoid reading directly from the discussion 
guideline. Read it several times before your meeting and memorize the highlights. 
 
11. Be self-confident. Don’t be overly self-conscious. Remember you probably look and 
sound better than you think. Take advantage of any interruptions or loud noises by trying to 
work them into your discussions. 
 
Summary 
 
Remember these points: 
 
1. Prepare. Think, write, read, listen, organize, and practice your talks. 
 
2. Pinpoint. Don’t try to cover too much ground. Concentrate on one main idea. 
 
3. Personalize. Bring the subject close to home. Make it personal and meaningful to your 
listeners. 
 
4. Picturize. Create a clear mental picture for your listeners. Use physical objects or visual 
aids whenever possible. 
 
5. Prescribe. Make sure you tell your listeners what to do. Ask for specific action. 
 
6. Follow up. Here’s an additional word of advice. Make it a point to check your crew, 
during the week following the safety talk, to see if they’re practicing what you 
preached. That’s the surest way to determine whether your safety talks are effective. 
Employees who have shown initiative by asking questions or coming up with good ideas 
should be given a word of praise after the meeting or when you pass their workplace. 
 
Good luck. 
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Appendix B 
 

S A M P L E  S A F E T Y  T A L K  L O G  – P R E P O P U L A T E  W I T H  E M P L O Y E E  
N A M E S .  C H E C K  O F F  T H O S E  A T T E N D I N G  I N I T I A L  T A L K .    
E N T E R  D A T E  O F  M A K E - U P  F O R  T H O S E  W H O  M I S S E D  T H E  
I N I T I A L  T A L K .   
 
Safety Talk Subject (attach copy):__________________________________________ 
 
Presented by:__________________________           _______________________________ 
 
Attendees: Initial Talk Make-up date Attendees: Initial talk Make-up date 
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Appendix C 

Completion Log 
 

Stay Alive 365 – Safety Campaign 
Working Safely 

 
You are asked to emphasize avoiding slips/trips/falls during the next 30 days.  The packet 
you have been provided includes several safety talks and posters.  Work with your NALC 
representative(s) to decide which talks to give.   
 
Please identify the activities you completed during the November campaign and return this 
form to the District Safety Office.  Recycling topics from prior issues of Stay Alive 365 based 
on office issues may be appropriate.   You are encouraged to make those decisions jointly 
with the local NALC.  
 
Activity Done? Yes or No Comments 
Safety Talk: Seat Belts 
and Vehicle Doors 

  

Safety Talk:  Slips, 
Trips, Falls 

  

Safety Talk: Preventing 
MVAs 

  

Safety Talk:  Be Safe – 
Lift Properly 

  

Safety Talk: Dealing 
with Dogs 

  

Safety Talk: Backing   
Safety Talk:  Avoid 
Hitting Objects 

  

Safety Talk: Safety 
Depends on Me – 
Various topics 

  

Utilize Posters   
Conduct workplace 
observations focused 
on subjects of safety 
talks given or office 
near miss history 

  

 

Office Name: 
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Appendix D 
 
 
 
 

Resources used to compile this issue of STAY ALIVE 365 include 
the following: 
 

• Handbook EL 801 

• Handbook EL 814 

• Publication 129 

• Safety Depends on Me  
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